MNONMNTUKA
ynpaensilowen KoMmnaHum B OTHOLLEHMU 06paboTKM U obecnevyeHus 6ezonacHoOCTU
NepCcoHanbHbIX AaHHbIX

1. O6bwue nonoxeHus
1.1. Hactosiwasn MNMonntnka B OTHOLLEHMN 06paboTKM NepcoHanbHbIX AaHHbIX (ganee — NonuTtuka)
OENCTBYET B OTHOLLEHNN BCEX NEPCOHANbHbLIX AaHHbIX, KOTOopble Ynpasnstowas KomnaHnss MoxeT
Nnony4nTb OT CyObekTa NepCoHanbHbIX AaHHbIX, COCTOsALWEro ¢ KnnmeHToMm, perynupyembix TPyO0BbIM
3aKoHoOaTeENbLCTBOM, (aanee — PaboTHUK) unm oT cybbekTa nepcoHarbHbIX AaHHbIX — PU3NYECKOro
nnua, COCTOSALLEro B AOrOBOPHbIX U MHBIX rpaX4aHCKO-MPaBOBbIX OTHOLWEHUAX ¢ KomnaHuen, (nanee
— KnuneHrT).

1.2. Llenbto HacToswen Monutnkn siensietca cobnogeHne npae cybbekToB NepCoHanbHbIX AaHHbIX
npu o6paboTke NX NepcoHanbHbIX AaHHbIX B YnpaBnstowen KomnaHun.

1.3. Hactoswas MNonutuka paspabotaHa B cootBeTcTBUN C KoHCTUTYUMen PP, denepanbHbiM
3aKkoHOM OT 27.07.2006 r. Ne 149-®3 «O6 nHdopmaumm, HHOOPMALMOHHBLIX TEXHOMNOMMSAX U O
3awuTe nHpopmauuny, PeagepanbHbiM 3akoHOM OT 27.07.2006 r. Ne 152-d3 «O nepcoHanbHbIX
AaHHbIX», «[lonoxeHnem 06 0coGeHHOCTAX 06paboTKN NEpPCOoHanbHbIX AaHHBIX, «O0 yTBEPXAEHWM
TpeboBaHWI K 3auTe NepcoHanbHbIX AaHHbIX Npy uX 0b6paboTke B MHPOPMALMOHHBIX CUCTEMAX
nepcoHarnbHbIX AaHHbIXY», YyTB. [ocTaHoBneHmem MNpasutensctea PO o1 01.11.2012r. N 1119, n
WHBIMW HOPMATMBHbLIMW aKTamu B 061acTu 3aLUnTbl NEPCOHArbHbBIX AaHHbIX, AENCTBYHOLMMUY Ha
Tepputopumn Poccunckon ®epepaumn.

1.4. Hactosiwasa nonntnka obsisatenbHa K UCMOSNTHEHMIO BCEMM COTPpyAHUKaMn yl'lpaBJ'IFII-OLLI,eﬁ
KomnaHuu, onucbiBaeT OCHOBHbIE LIENM, npuHUnnbI 06p360TKI/I n Tpe6OBaHI/IFI K 6e3onacHocTu
nepcoHasnbHbIX AaHHbIX B KomnaHuw.

1.5.06ecne4veHune 6e30nacHOCTA 1 KOHPUAEHUNANBHOCTU NEPCOHANbHbIX AAaHHbLIX ABASETCA OQHUM
13 NPUOPUTETHBIX HanpaBneHnn B AeaTenbHocTM Ynpasnatowen KomnaHmn.

2. Mpuryune! u yenu obpabomku. Cocmae nepcoHasnbHbIX OaHHbIX
2.1. ObpaboTka nepcoHanbHbIX AaHHbIX YNpasnawowen KomnaHmen ocylwecTBnseTcs Ha OCHOBE
NPUHLMNOB:

— 06paboTka NepcoHarnbHbIX AaHHbIX CYyGBHEKTOB OCYLLECTBSETCS UCKIIOYMTENBHO Ans
obecneyeHuns cobnrogeHns denepanbHbIX 3aKOHOB Y MHBIX HOPMAaTUBHbIX NPaBOBbIX aKTOB,
COOTBETCTBUSA LIENAM, 3apaHee onpeaerieHHbIM 1 3asiBNeHHbIM Npu cbope NepcoHanbHbIX AaHHbIX;

— 00bem u cogepxaHme obpabaTtbiBaeMbIX NEPCOHANbHBIX AaHHbIX CyOBEKTOB, CNOCOOLI 0OpaboTKM
nepcoHarnbHbIX AaHHbIX COOTBETCTBYOT TpeboBaHMAM deepanbHOro 3akoHo4aTeNnbCTBa, a Takke
APYrMM HOpPMaTUBHbLIM akTaMm 1 Luensim obpaboTkm nepcoHarbHbIX AaHHbIX. He gonyckaeTcs
0bpaboTka nepcoHarnbHbIX AaHHbIX, N30bITOYHbIX MO OTHOLLEHUIO K LIENsM, 3asBreHHbIM npu cbope
nepcoHarbHbIX OAHHbIX;

— MepcoHarnbHble AaHHble Ynpaensowas KomnaHusa nonyyaeT TONbKO Yy caMoro cyobekTa (Ui ero
3aKOHHOrO NpeacTaBuTens);

— npu 06pa60TKe nepcoHalribHbIX OaHHbIX obecneurBaeTcsa TOYHOCTb nepcoHalribHbIX AaHHbIX, UX
OOCTaToO4HOCTb, a B HGO6XO,D,VIMI:IX cny4vaax aktyaribHOCTb NO OTHOLLUEHWIO K Lenam O6pa6OTKVI
nepcoHarbHbIX OaHHbIX. lepaBnmou_i,aﬂ KomnaHwus NPUHNMAOTCA HeO6XO,D,VIMbIe Mepbl No
YHUYTOXEHUKO (yp,aneHmo) nnoéo YTOYHEHUIO HEMOJIHbIX UIMN HETOYHbIX OAaHHbIX.

2.2. ObpaboTka nepcoHanbHbIX aHHbLIX CYOBEKTOB NEPCOHAaNbHbIX AAaHHBLIX NPOBOAUTCS
Ynpasnstowen KomnaHnen ¢ Lenblo ocyLLeCTBNEHNS NpaB u ob6a3aHHocTen PaboTHMKOB B
COOTBETCTBUM C TPYAOBbLIM 3aKOHOAATENLCTBOM; BEAEHUS1 NEPCOHUMDULIMPOBAHHOIO YyYeTa;
NCNOJSTHEHMS JOTOBOPHBIX U UHBIX FPaXKgaHCKO-NPaBOBbIX OTHOLUEHWI NPY OCYLLECTBEHNN
Ynpaenstowen KomnaHnen xo3ancTBEHHOW AeATENbHOCTM, NOBLILLEHNSA ONEPaTMBHOCTM U KavyecTBa
obcnyXnBaHMsa KNMEHTOB YCTaHOBMNEHHOIO Npasunamm Ynpasnsatowen KomnaHmu.

2.3. Ynpasnstowen KomnaHuen obpabaTeiBaloTCs cneayoLwme Kateropmm nepcoHanbHbIX AaHHbIX:



2.3.1. B oTHOowWweHUn PaboTHUKOB: dhamMmnnus, nmsi, 0OTYECTBO, AaTa U MECTO POXAEHWS, aapec
perncTpaumm n MecTo XUTeNbCTBa, PEKBU3NTLI OCHOBHOIO JOKYMEHTA, YAOCTOBEPSAOLLETO NIMYHOCTb
rpa)kgaHuHa, faHHble CTPaxoBOro CBMAETENbCTBA, CEMENHOE U coLManbHOE NONOXKEHUS,
obpasoBaHue, kBanudurkauus, npodeccus, CBegeHNA 0 BOMHCKOM y4yeTe (Mpy UX Hanu4mm), gaHHble
MeOMLMHCKOro xapakrepa (B cny4vasx, NpeayCcMOTPEHHbIX 3aKkoHogaTenscTBoM PO);

2.3.2. B oTHoweHun KnueHToB: dhaMunms, UMs U 0TYECTBO, rof, MecsL, AaTa U MecTo pOXAEHUS,
PEKBM3UTBI JOKYMEHTA, YAOCTOBEPSIOLLErO JIMYHOCTb rpaXaaHnHa, CBeAeHns O permcrTpaumm no
MECTY XXUTENbCTBA UNN BPEMEHHOW PErMCTPALMKN NO MECTY NPebbIBaHNS, O MECTE NPOXMBAHUS.

3. Ycnoeusi o6pabomku
3.1. Nopsgok paboTbl ¢ NepcoHanbHbIMK AaHHbIMKM B KOMNaHun pernaMmeHTUpoBaH AeACTBYHOLLNM
3akoHogaTenbcTBOM PP, BHYTpEHHUMM AOKYMeHTaMn KoMnaHmMm 1 ocyLLEeCTBMNSETCA C
cobnogeHmnemM CTporo onpeaerneHHbIX NpaBuIl U YCNoBUIA.

3.2. O6paboTka nepcoHanbHbIX AaHHbIX B Ynpasnsowwen KomnaHuu ocyliectensaeTca nytem cbopa,
cucTemMaTtmaaunm, HakonneHus, XxpaHeHust, yTouHeHns: (O6HOBNEHNs, U3MEHEHUS), UICNONb30BaHUS,
nepegayu (NpegocTtaBneHus, 4ocTyna), 06e3nmumMBaHusd, 6rIOKMPOBaHWS, YHUHTOXEHUS
nepcoHanbHbIX OaHHbIX UCKIIOYNTENBHO Anst obecneveHns cobnogeHns denepansHoro
3aKOHOZATENBLCTBA W MHbIX HOPMATMBHbIX NPAaBOBbIX aKTOB, COOTBETCTBMS LiensMm, 3apaHee
onpegeneHHbIM 1 3asiBNEeHHbIM Mpu cbope nepcoHanbHbIX AaHHBIX, y4eTa pe3ynbTaTtoB
BbIMOMHEHMWS AOrOBOPHbIX Y UHbIX TPaXXAaHCKO-MPaBOBbIX 00A3aTeNbCTB C CYyOHLEKTOM
nepcoHanbHbIX AaHHbIX. [Py 3TOM UCNOMb3YeTCA CMELLaHHbIA (aBTOMaTU3MPOBAHHbLIN 1
HeaBTOMaTU3MPOBAaHHbIN) cNocob 0OpaboTKkM NEPCOHarbHbLIX AaHHbIX.

3.3. ﬂepenaqa nepcoHaribHbIX AAaHHbIX TPETbUM JNTMUaM OCYLLECTBNAETCA TOJIbKO B COOTBETCTBUA C
,El,eIZCTByI-OLLI,I/IM 3akKoHOA4aTes1IbCTBOM, B TOM 4YUCIle C UCMNoJib30OBaHMEM 3allULLIEHHbBIX
TENEeKOMMYHUKAaLUMOHHbIX KaHalioB CBA3N.

3.4. YnpasnsioLwaa KomnaHusa He OCyLLEeCTBNAET TpaHCrpaHUYHyo nepeaady nepcoHarnbHbIX
JaHHbIX KnneHToB.

3.5. Cpoku XxpaHeHns JOKYMEHTOB, coaepKallmx nepcoHarbHble AaHHblE CYOBHEKTOB,
OnNpeaensitoTca B COOTBETCTBUM CO CPOKOM AENCTBUA SOroBopa C CyObLEKTOM NepCcoHanbHbIX
AaHHbIX, PegepanbHbiM 3akoHoM PP «O6 apxuBHom gene B Poccuiickon ®egepaumm» Ne 125-03
oT 22.10.2004 r., CpOKOM UCKOBOW AAaBHOCTU, a TaKKe UHbIMK TpeboBaHNSIMI 3aKOHOA4ATENbLCTBA
P®. Mo ucrteveHnn cpokoB XpaHEHUs1 TaKNX AOKYMEHTOB OHU MOANEXAT YHUUTOXEHUIO.

3.6. C uenbto 3aWmnThl NepCoHanbHbIX AaHHbLIX NPpYU NX 00paboTke B MHOOPMAaLMOHHbIX CUCTEMAX
nepcoHanbHbIX AaHHbIX OT HEMPaBOMEPHOIO UK CAy4YanHOro A0CTYNa K HAM, YHUUTOXEHUS,
N3MeHeHUsl, BrOKMPOBaHWS, KOMMPOBaHWS, MPEAOCTaBNEHNS, pacnpoCTPaHeHWs!, a Takke OT MHbIX
HenpaBOMEpPHbIX AENCTBUA C HUMXU KoMnaHen NpUMEHSIOTCS OpraHn3aunoHHbIE U TEXHUYECKne
Mepbl.

4. OcHogHbIe Mepornpusmusi no obecrnevyeHuro 6ezonacHocmu 06pabomku rnepcoHabHbIX
OaHHbIX
4.1. Ansa 3awmTbl NnepcoHarnbHbIX AaHHbIX Npy nx obpaboTke B Ynpasnstowen KomnaHum
NPUMEHSIIOTCS CcrneayroLme opraHM3aumMoHHbIE U TEXHUYECKNE MepbI:

-AOCTYN K NepcoHarnbHbIM AaHHbIM NPeAoCTaBnseTCca TONbKO TeM COTpyaHUKaM Ynpaensiowen
KomMnaHumu, Ha KOTopbix BO3NoXeHa 06s13aHHOCTb MO MX 06paboTke. YkasaHHble Nnvua MMET NpaBo
Ha 06pa60TKy TOJTbKO TeX NepcoHalibHbIX AAHHbIX, KOTOPbIE H806XOLI,I/IMbI M ONn4 BbINOJTHEHUA
KOHKPETHbIX (PYHKLIMIA, CBA3AHHbLIX C UCMONMHEHNEM AO0MKHOCTHBIX 006513aHHOCTEN;

-00paboTka nepcoHarnbHbIX AaHHbIX BeAeTCs CoTpyaHnkammn Ynpasnsatowen KomnaHum Ha paboymx
MecTax, BblAerneHHbIX AN UCNOMHEHMS UMW OOMKHOCTHBLIX 0693aHHOCTEN;

-paboune mecTa pasmeLlaTcs Takum obpasom, YTOObl MCKMOYNTL BECKOHTPONBHOE
ncnonb3oBaHue KoHUaeHUManbHoOM UHpopMaLmuy;

-KOH(pMAaeHUnanbHasa nHopmaums, CogepKallasa nepcoHanbHble AaHHblE CyObeKToB
nepcoHanbHbIX AaHHbIX, MPOXOAMT NpoLeaypy YHUUTOXEHMS B COOTBETCTBUN C MPUHATLIM B
Ynpasnsowen KomnaHnn NopsiakoM B CPOKM, YCTaAHOBIEHHbIE 3aKkoHOAATENbCTBOM PO;



-npoBOOATCA npouenypbl, HarnpaereHHble Ha 06Hapy>KeH|/|e (baKTOB HeCaHKUMOHNPOBAHHOIO
A0CTyna K nepcoHalbHbIM AaHHBbIM U MPUHATUE COOTBETCTBYHIOLLNX MEp;

-pa3rpaHnyeHbl npasa A0CTyna K nepcoHallbHbIM JaHHbIM, 06pa6aTbIBaeMblM B I/IHC*)OpMaLI.I/IOHHbIX
CuncTtemMax nepcoHarnbHbIX AAHHbIX;

-NPOBOANTCS O3HAKOMIIeHNe paboTHMKOB Ynpasnsowen KomnaHmu, HenocpeacTBEHHO
OCYLLECTBNSAOLLNX 06paboTKy NepcoHarnbHbIX A4aHHbIX MO0 UMEOLLMX K HAM OOCTYN B CUINY CBOUX
HAOMKHOCTHbIX 00513aHHOCTEN, C NONOXEeHUAMKN 3akoHodaTensctea PO, TpeboBaHusIMM K 3alumTe
nepcoHanbHbIX AaHHbIX, NOKanbHbIMWU HOPMaTMBHbLIMK akTaMu Ynpaensowas KomnaHus no
BOMpocam o6paboTku NepcoHanbHbIX AaHHbIX;

-CBOEBPEMEHHO BbIABIIAKTCA U NpeaoTepallaloTcA HapyLleHnaA TpeGOBaHI/IVI 3akoHogaTenocTea PO
B obnactum 06p360TKV| nepcoHarbHbIX OaHHbIX, YCTPAHAKTCA NOCNneacTBUA Takmx HapyLLIeHI/IVI;

-NPOBOANTCS KOHTPOSb 3a NPUHMMaeMbIMU Mepamu o obecneyeHmio 6€30MacHOCTV NePCOHanbHbIX
AaHHbIX Npy nx 06paboTke, a Takke NPOBOAUTCA KOHTPOSb COOTBETCTBUS 06paboTKu
nepcoHanbHbIX AaHHbIX TpeboBaHusaM PenepanbHoro 3akoHa «O nepcoHanbHbIX AaHHbIX» Ne 152-
®3 o1 27.07.2006 r. M NPUHATBHIM B COOTBETCTBUM C HAM HOPMATUBHbLIM NMPaBOBLIM aKkTam,
TpeboBaHMAM K 3aLUmMTe NepCoHanbHbIX AaHHbIX, floKanbHbIM HOPMAaTMBHBIM akTaM YnpasnsoLlas
KomnaHus.

5. Mopsidok npedocmaesieHuUs1 UHghopmauyuu, cooepkauieli nepcoHasibHbie OaHHbIe
5.1. MNMpwu obpalleHnn cybbekTa nepcoHarnbHbIX AaHHbIX (Bragenbla 3TUX AaHHbIX UK ero
3aKOHHOMO NPEeACTaBUTENST) UMK NOMyYeHUn 3anpoca Ynpaenstowas KomnaHmsa 6e3803mMe3gHo
npegocTaenseT B TedeHve 30 gHel ¢ aathbl NONy4YeHUs 3anpoca unmn obpalleHnst nepcoHarnbHble
AaHHble, OTHOCSALLMECS K CYObeKTy NepcoHarbHbIX AaHHbIX, B AOCTYMNHOW hopMe, UCKIoYatoLei
npegocTaBneHne NepcoHanbHbIX AaHHbLIX, OTHOCALLMXCS K APYrMM CyObekTam nepcoHarbHbIX
AaHHbIX.

5.2. CTOpOHHUE opraHunsaLmm UMerT NpaBo AOCTYrNa K NepCoHanbHbIM AaHHbIM CyOBHEKTOB
nepcoHarbHbIX JAaHHbIX TOMNbKO, €CINN OHW HageneHbl He0BXo0ANMbIMM NOSTHOMOYUSMU B
COOTBETCTBUM C 3aKOHOAATENLCTBOM PP, NMbGo Ha OCHOBaHMM OOrOBOPOB C YNpaBisioLLEN
KomnaHmen, 3aknto4eHHbIX B CBA3KN ¢ TpeboBaHNsAMN 3akoHoaaTenscTea PO.

OcHoBaHueMm ansa cotpyaHvka Ynpaenstowen Komnadmm B uensax npegocraBneHnst MHgopmawmm o
nepcoHanbHbIX AaHHbIX CYOHLEKTOB CIYXXUT pe3ontounsi reHeparnbHOro gnpektopa Ynpasnsowen
KomnaHum Ha cooTBeTCTBYHOLLEM 3anpoce, NMbo hakT nognucaHus cornawleHus (qorosopa) oo
WMHOPMaLMOHHOM OOMeHe.

B cornawweHve (qorosop) 06 MHpopMaunoHHOM 0GMeHe BKMHoYaeTCs YCroBMe O HepasarnalleHum
CBEZleHMI, COCTaBNAOLWMNX NepcoHarbHble AaHHble CyGBHEKTOB, a Takke Cry>keGHou nHdopmaLuuu,
CTaBLUeN N3BECTHOW B XOAE BbIMOMHEHNS paboT, eCnn ANsi UX BbINOSHEHWS NPEAYCMOTPEHO
NCMONb30BaHNe Takux CBeAEHWIA.

5.3. MNpwu nepenadve nepcoHarnbHbIX AaHHbIX CyGbekToB Ynpasnsowaa KomnaHus u
YNONMHOMOY€EHHbIE M JOJPKHOCTHbIE NyLa cobnoalT cneaytowime TpeboBaHus:

— He coobLLalT NepcoHanbHble JaHHbIE TPETbEN CTOPOHE 63 NMCbMEHHOTO cornacus cyobekTa, 3a
UCKIMKOYEHNEM CITy4aEeB, Korga 3To HeobxoanMo B Lensx NpeaynpexaeHns yrpo3sbl XKU3HN 1
300pOBblO CyObEKTa, a Takke B Criydasx, yCTaHOBMNEHHbIX (befepanbHbIM 3aKoHOAaTENbCTBOM;

— npenynpexgarT nny, nonydvarwmnx nepcoHaribHble AaHHble, O TOM, YTO 3T AaHHbIE MOTIyT ObITb
MCNOJ1b30BaHbl TOJIbKO B LEeNdX, OAJ1A KOTOPbIX OHU coobLlEeHbI, 1 Tpe6ymT OT 3TUX nny
noareBepXxneHunsa cobntogeHus aToro ycnoBu4, 3a UCKINtOYEeHUEM ClydaeB, YCTaHOBJIEHHbIX
(beﬂepaﬂbelM 3aKOHOOaTes1IbCTBOM,

— He OTBEYaloT Ha BOMPOCHI, CBA3aHHbIE C NPeAOCTaBIEHNEM MEPCOHANBHON MHGOPMaLUN, NoObLIM
TpeTbMM nMuaM 6e3 3aKOHHbIX OCHOBaHMWI (MMCbMEHHOIO 3anpoca);

— BeAyT yyeT nepefayn nepcoHanbHbIX AaHHbIX CyObEKTOB Mo NOCTynMBLLUMM B KomnaHuio
3anpocam CyObEeKTOB.



6. OmeemcmeeHHOCMb 3a HapyuweHue mpebosaHul, pe2yupyrouwux nosy4yeHue,
06pabomky u xpaHeHue NnepcoHasibHbIX OaHHbIX
6.1. JomkHoCTHbIE Nuua Ynpasnsiollern KomnaHum, obpabaTbiBatoLlne nepcoHarnbHble AaHHbIe,
HecyT OTBETCTBEHHOCTb B COOTBETCTBMM C AeNCTBYIOLLMM 3akoHoaaTenscTBoMm PO 3a HapyLueHue
pexuma 3awnTbl, 06paboTkM 1 Nopsiaka UCMoNb30BaHUS 3TON MHpopMaLUK.

6.2. Jluua, BUHOBHbIE B HAPYLLUEHWUN HOPM, PErynmpyoLmx nonyydeHne, o6paboTky 1 3alumTy
nepcoHarbHbIX AaHHbIX, HECYT AUCUMNIIMHAPHYIO, FPaXaaHCKO-NPaBOBYH, afMUHUCTPATUBHYHO UK
YrOMOBHYI OTBETCTBEHHOCTb B COOTBETCTBMM C AEWCTBYIOLLMM 3aKOHOAATENLCTBOM PO.

7. 3aknroYumersibHble MOJ1I0)XXeHUs
7.1. Hactosiwas lNonuTtrka BCTynaeT B CUITY C MOMEHTA €€ YTBEPXKAEHUS reHeparbHbIM
anpektopom Ynpasnstowen KomnaHun.

7.2. Hactosiwas lNonuTtuka noanexuT KOPPEKTUPOBKE B Cryvyae U3MEHEHMs 3akoHoaaTenscTea PO,
pEerynupyoLLMx OpraHoB B 061acTh 3alLMTbl MEPCOHANbHbIX AAaHHbLIX, BHYTPEHHUX OOKYMEHTOB
KomnaHuu B 06n1acT 3awmTbl KOHMAeHUMansHon nHdopmauun. Npu BHECEHNN N3SMEHEHWI B
3aronoeke NonnTuMkK ykasblBaeTcs HOMep Bepcun 1 gata nocnegHero o6HOBNEHUS pefakumm.
HoBasi pegakums MonuTrkmn BCTynaeT B CUITy C MOMEHTA ee YyTBepXaeHns aupektopom KomnaHum m
pa3smeLleHus Ha canTte KomnaHuu.

7.3.B cny4vyae n3aMeHeHuna 3akoHogaTernbCcTBa P® B obnactu 3awuThl nepcoHalribHbIX AaHHbIX,
HOPMbI Monutukuy, npotunBopevallimne 3akoHogaTesnbCcTBy, HE NPUMEHAIOTCA A0 NpuBeaeHNA UX B
COOTBETCTBUE.



